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Viewing Reports
Using the Report Generator, you can view reports for recent page activity, custom form submissions, and
commerce data (if applicable).

Step 1: Click on the Reports option in the top navigation and select “Report Generator” from the menu.

Step 2: Select the Category and individual Report that you would like to view. Once selected, many
reports will display additional options that you can configure.
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Step 3: Click the View Report button to open the report in a new browser tab or window. Alternatively,
you can click the Export button to load the report in Microsoft Excel.
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